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COA, LLC. 
Internship Application 

Equal Opportunity Employer                                                                                                 ADA Compliant 
 

Date of Application       
 
      
Internship Position(s) Applied For 
            
Name (Last, First, M.I.) Birthdate (ex. 10/18/1979) 
      (       )       
Social Security Number Home Phone 
      (       )       
Address Cell Phone 
            
City, State, Zip E-mail Address (required) 
 
 
I under 18, can you furnish a work permit?    Yes  No 
 
Have you filed an application with COA, LLC. before?   Yes  No  If yes, give date(s)   
 
Have you ever worked for COA, LLC.?     Yes  No  If yes, give date(s)   

 
Are you currently employed?      Yes  No 
 
May we contact your present or past employer(s)?   Yes  No 
 
Are you prevented from lawfully being employed in this 
 country because of Visa or Immigration Status?  Yes  No 
(Proof of citizenship or immigration status will be required upon employment) 
 
What date would you be available to start work?       
 
Are you available to work:       Full Time   Part Time 
 (check all that apply)        Shift Work   Temporary 
 
Have you been convicted of a felony 
 within the past 7 years?      Yes  No 
(Conviction will not necessarily disqualify the applicant for employment)  
 
Education 
 
 School Name 

Years Completed /
Degree 

(circle all that apply) 
Diploma / Degree Course of Study 

High School / GED              Yes     No       
College / University              Yes     No       
Post Graduate              Yes     No       
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COA, LLC.  
Internship Application 

Employment History 
 
Start with your present or last job.  Include military service assignments, internships and volunteer activities.  You may exclude 
organization names which would reveal sex, race, religion, national origin, age, ancestry, handicap or other protected services. 
 
#1 

Employer:         Name of Last 
Supervisor 

Dates 
Employed Pay or Salary 

Address: 
                     

 

From        
 

To            
 

 

Start        
 

Final        
 

Phone Number:         Job Title:         
Work Performed: 
               
 
 
#2 

Employer:         Name of Last 
Supervisor 

Dates 
Employed Pay or Salary 

Address: 
                     

 

From        
 

To            
 

 

Start        
 

Final        
 

Phone Number:         Job Title:         
Work Performed: 
               
 
 
#3 

Employer:         Name of Last 
Supervisor 

Dates 
Employed Pay or Salary 

Address: 
                     

 

From        
 

To            
 

 

Start        
 

Final        
 

Phone Number:         Job Title:         
Work Performed: 
               
 
 
#4 

Employer:         Name of Last 
Supervisor 

Dates 
Employed Pay or Salary 

Address: 
                     

 

From        
 

To            
 

 

Start        
 

Final        
 

Phone Number:         Job Title:         
Work Performed: 
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COA, LLC. 

Internship Application 
 

Professional / Personal References 
Name:        Relationship:        Phone Number:        
Address:        City:        State:        Zip:        
Name:        Relationship:        Phone Number:        
Address:        City:          State:        Zip:        
Name:        Relationship:        Phone Number:        
Address:        City:        State:        Zip:        
 
Specialized Training, Skills and Qualifications 
 

     Summarize special skills and qualifications acquired from employment experience or education including computer 
     software skills in which you have skill, including word processing, spreadsheet and database programs. 
 

           
 

     List professional, trade or civic activities and offices held.  You may exclude membership, which reveal sex, race, 
     religion, national origin, age, ancestry, handicap or other protected status. 
 

           
 
Applicant Statement 
 
I certify that answers given herein are true and complete to the best of my knowledge. 
 
I authorize investigation of all statements contained in this application for employment. 
 
This application for employment shall be considered active for a period of time not to exceed 180 days.  If I wish to be considered for employment beyond this time 
period, I understand that I need to inquire as to whether or not applications are being accepted at the time. 
 
I understand that neither this document nor any offer of employment from the employer constitutes an employment contract unless a specific document to that 
effect is executed by the employer and me in writing.  If hired, I am free to resign at any time, just as the company is free to terminate my employment for any 
reason at any time including layoff and change in operation situations.  I understand that my employment can be terminated at any time, with or without cause, and 
with or without notice, at the option of either the company or me.  The company further reserves the right to change my compensation, duties, assignments, 
responsibilities or geographical location of my job at any time, with or without cause.  These provisions may be modified only in writing, signed by the officer of the 
company.   
 
In the event of employment, I understand that false or missing information given in the application or interview(s), may result in discharge.  I understand, also, that I 
am required to abide by all rules and regulations of the employer, which are hereby merged herein. 
 
I waive all provisions of law forbidding colleges or universities which I attend, or past employers, from disclosing any information which they have acquired relevant 
to my employment.  I consent that they may disclose such information to COA, LLC. 
 
            
Signature of Applicant (written or electronic) Date 
 
Voluntary Applicant Survey 
 
How did you learn about the position(s) for which you applied? 
  Electronic / Computer Posting   A Former Employee of COA 
  

  A Current Employee of COA  Name: 
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COA, LLC. 
Internship Application 

Voluntary Equal Opportunity Survey 
 
Providing this information is voluntary and your application and/or employment decision will not be adversely 
affected if you respond or decline to do so.  We would appreciate your cooperation and assistance in our 
efforts to ensure equal opportunity employment.  This data will be kept confidential. 
 
            
Name (Last, First) Date 
      
Position(s) Applied For  
            Male           Female       
Gender (please check) Birth Date 
 
Ethnic Background (please check): 
 
  Caucasian (Non-Hispanic) 
 
  African American (Non-Hispanic) 
 
  Hispanic 
 
  Native American 
 
  Asian / Pacific Islander 
 
  Other: 
 
 
 
COA, LLC. is an Equal Opportunity Employer and does not discriminate on the basis of race, color, religion, 
sex, age, national origin, disability, veteran status, sexual orientation or any other classification protected by 
federal, state or local law.  
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COA, LLC. 

Internship Application 
 

Collegiate Internship Program Information 
The Collegiate Internship program is designed to provide valuable job training in business administration, marketing and event 
planning to qualified students who anticipate careers in these areas. 
 
 
Internship Positions Available: COA, LLC has a wide variety of opportunities that will provide students with a realistic work 
experience. Selected students will have the opportunity to work with experienced individuals in their respective disciplines. COA, 
LLC is seeking students pursuing degrees in the following areas: 
o Communications 
o Customer Relations 
o Staffing 
o Event Planning 
 
 
General Information: Interns are expected to work between 15 and 25 hours per week during an 8 to 12 week internship period. 
Internships are offered during the Summer, Fall and Winter/Spring Semesters.  Interns will receive academic credit if an 
agreement is made between the COA, LLC and the intern’s college or university.  All interns are subject to the applicable COA 
employee policies and rules. 
 
 
Eligibility: A candidate must currently be enrolled at a college or university at the undergraduate or graduate level; a 2.5 GPA or 
higher (on a 4.0 scale) and be at least a sophomore class standing 
 
 
Position Qualification Requirements:  
(Knowledge – Skills) Strong organizational skills; Detailed oriented; Strong written and verbal communication skills; Previous 
Leadership Experience; Self-motivated: ability to work well with minimal supervision and a working knowledge of Microsoft 
applications. 
(Education and Work Experience) One –Two years of college; Two years related experience and/or training and Customer 
Service experience. 
 
 
Application Procedures:  
Candidates must complete an internship application form and submit it with their cover letter, resume, transcripts (unofficial is 
acceptable) and a personal statement indicating goals and aspirations that may be enhanced by participation in the program. (2-3 
paragraphs). 
 
Incomplete applications will not be accepted.  Personal statements must accompany applications. Interviews for positions will be 
conducted.  Mail or fax applications to: 
 

COA, LLC 
Attention: Human Resources 

3699 Paragon Drive 
Columbus, OH 43228 

Fax: 614.921.2079 
 
 
Inquires:  For more information on the Collegiate Internship Program email the internship contact at 
jwhitaker@coacheeranddance.com 

 
 
 
 
 


